~ChecklistFor Starting

alLaw Firm

Research and Planning

O Identify legal specialties
QO Analyze market demand
(O Develop a business plan
QO Set financial goals

Structure and Registration

(O Choose a business structure

O Register the law firm

(O Obtain an EIN

O Register with state bar association

Location Setup

(O Select a convenient location
O Lease or purchase office space
O Furnish and equip the office
QO Set up a client meeting area

Licensing and Compliance

QO Secure liability insurance

(O Comply with local regulations
(O Maintain ethical standards

(O Handle client funds properly

Technology and Infrastructure

O Invest in legal software

(O Set up a secure network

O Implement document management
(O Establish a virtual office option

Staffing and Operations

QO Hire legal and support staff
(O Develop firm policies

O Create an operations manual
(O Schedule regular training

Marketing and Clients

(O Build a professional website

QO Develop branding materials

O Network with other professionals
(O Use digital marketing strategies

Financial Management

O Set up accounting systems

(O Manage client retainers

(O Plan for taxes

O Monitor financial performance

Go-to Resources for Opening a Laundry Business

Legal and Management

e Clio e Lawlytics
e LexisNexis e Scorpion
e Westlaw ® Mailchimp

Useful Tools

Marketing Tools

e | ogo Generator ® Invoice Generator

Business & Accounting

e ZenBusiness
o Northwest Reqgistered Agent
e FreshBooks

e MyCorporation

estep

*All of the resources are clickable links

by step
business


https://www.clio.com/
https://www.lexisnexis.com/
https://legal.thomsonreuters.com/en/westlaw
https://www.lawlytics.com/
https://www.scorpion.co/
https://mailchimp.com/
https://stepbystepbusiness.com/logo-generator/
https://shrsl.com/4i4d5
https://shrsl.com/4i4dg
https://shrsl.com/4i4dq
https://shrsl.com/4i4ea
https://stepbystepbusiness.com/
https://stepbystepbusiness.com/invoice-generator/
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